







































































Destiny’s Dream Scholarship 2021 — Governmental/Charitable Solicitation Application
Office of Councilmember Zeke Cohen

Part E. Fiscal Sponsor Person Responsible for Custody, Accounting, and Distribution of Donations

l. Disclose the person or persons within the distributing entity who will be responsible for fund
distribution and accounting.

The Baltimore Civic Fund's staff account, Tammy Grinnan, is responsible for fund distribution and
accounting. The Civic Fund's President, HyeSook Chung, is responsible for reviewing and approving all
disbursements. Program Director, Cassandra Sullivan, can provide reports and other information about
program account use.

1. Describe how the funds will be held pending distributions, e.g., held in a trust or other
dedicated account, in a general account, co-mingled with other funds, etc.

The Baltimore Civic Fund holds funds in a co-mingled account wherein every program account is
segregated by a unique identifying program account code that is only accessible by the authorized contacts
and uses. This project will hold funds in program account #26000 Destiny’s Dream Scholarship.

I11.  What measures will be taken by the distributing entity to ensure that the donations will
actually be used for the intended purpose?

The Baltimore Civic Fund keeps records of all supporting documentation given for donations, including
grants and other conditional funding. Grants are assigned transaction codes in our financial system. All
disbursements from the accounts are initiated by a payment request form completed by the program, and
signed by the program's authorized signatory (agency director or designated staff), all payments must align
to the stated scope of the program account.

IV.  What measures are in place to account for the donations? In the event that donations exceed
the charitable need, please state how the additional funds will be allocated or dispersed.

Donations are input into our financial system with supporting documentation uploaded with the deposit.
Donations are coded as contributions and grants are assigned grant codes. The Civic Fund sends donors
gift acknowledgment letters. The funds remain in the program's account to be used in accordance to the
scope of the program unless otherwise directed by the donor.

V. Please provide details about the measures that will be taken by the distributing entity to
ensure that controlled donors will not receive preferential treatment.

All disbursements need authorization by the Civic Fund program's authorized signatory, sufficient
supporting documentation and are made in accordance of the IRS guidelines for nonprofits
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