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BALTIMORE CITY ETHICS BOARD 
635 City Hall 

100 N. Holliday Street  
Baltimore, Maryland 21202 

(410) 396-7986
ethics@baltimorecity.gov 

GOVERNMENTAL/CHARITABLE SOLICITATIONS – 
APPLICATION FOR APPROVAL

NAME OF BENEFITTED PROGRAM  / CHARITY:  _____________________________________________________ 

PART A. SPONSORING AGENCY

Name_________________________________________________________________________________ 
Address_______________________________________________________________________________ 
______________________________________________________________________________________ 
Contact Person / Coordinator ______________________________________________________________ 
Telephone________________________________ Email________________________________________ 

PART B. PURPOSE OF PROPOSED SOLICITATION: 

I. Identify the specific governmental or charitable program, function, or activity for which solicitations
will be made:

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

II. Describe the specific purposes to which contributions and other receipts will be applied:

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
____________________________________________________________________________________
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III. Select the appropriate range for the aggregate value of the contributions sought:

 $500,000 or more 

 between $150,000 and $500,000 

 between $50,000 and $150,000 

 between $5,000 and $50,000 

  less than $5,000 

PART C. CITY ENDORSEMENT

By: Board of Estimates Designee of B/E: ______________________________________ 

Date and Manner of Endorsement: __________________________________________________________

Attach Copy of Written Endorsement 

PART D. WHEN AND HOW SOLICITATION TO BE CONDUCTED

I. Proposed starting date of solicitation efforts: ________________________________________________

II. Proposed ending date of solicitation efforts: _________________________________________________

III. Describe the categories of persons to be solicited and by whom and how those solicitations will be

made:

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

IV. Identify all public servants who will be soliciting contributions

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
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V. Describe measures to be taken to ensure that the solicitation (i) will be directed at a broad range of

donors and (ii) will not specially target controlled donors:

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

VI. Describe measures to be taken to avoid any suggestion that contributors might receive special access
or favored treatment from any agency or public servant of the City:

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

PART E. Fiscal Sponsor PERSON RESPONSIBLE FOR CUSTODY, ACCOUNTING, AND DISTRIBUTION OF

DONATIONS)

Note: This individual may not be employed by the Sponsoring Agency.

Name_________________________________________________________________________________ 
Address_______________________________________________________________________________ 
______________________________________________________________________________________ 
Telephone________________________________ Email________________________________________ 

I. Disclose the person or persons within the distributing entity who will be responsible for fund

distribution and accounting.

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

II. Describe how the funds will be held pending distributions, e.g., held in a trust or other dedicated

account, in a general account, co-mingled with other funds, etc.

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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_____________________________________________________________________________________
_____________________________________________________________________________________ 

III.What measures will be taken by the distributing entity to ensure that the donations will actually be

used for the intended purpose?

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

IV.What measures are in place to account for the donations? In the event that donations exceed the

charitable need, please state how the additional funds will be allocated or dispersed.

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

V. Please provide details about the measures that will be taken by the distributing entity to ensure to

ensure that controlled donors will not receive preferential treatment.

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________





Office of Councilmember Zeke Cohen  Healing City Baltimore Summit 2022 

Part E. Fiscal Sponsor Person Responsible for Custody, Accounting, and Distribution of Donations 
 

I. Disclose the person or persons within the distributing entity who will be 
responsible for fund distribution and accounting. 

All cash disbursements are ultimately approved by Maryland Philanthropy Network (MPN) 
President, Maggie Osborn. Prior to her approval, disbursements are reviewed by at least two 
other staff member  

 

II. Describe how the funds will be held pending distribution, e.g., held in a trust or 
other dedicated account, in a general account, co-mingled with other funds, etc. 

Funds will be held in the M&T Bank general operating account for Maryland Philanthropy 
Network. Cash is not segregated by bank account but is segregable via our accounting system. 

 

III. What measures will be taken by the distributing entity to ensure that the 
donations will actually be used for the intended purpose? 

MPN, acting as a good steward for funds contributed to the organization, is committed to 
ensuring that the funds are spent in an appropriate manner.  The President will approve all 
applications for grant funds and will make certain that MPN staff fully understand donor 
requirements and expectations. The President and/or Program Director are responsible for 
ensuring MPN is in compliance with the grant conditions and scope of work. If changes are 
necessary and key deliverables are no longer feasible, either the President or Program Director 
will discuss the matter with the funder and document changes in writing. Interim and final 
reports will be presented to grantors on a timely basis. 

Restricted grant income and expense
and/or Program Director will carefully monitor expenditures for restricted grant projects to 
ensure that total spending does not exceed grant revenues and 
only to support projects specified in, or appropriate under, the grant.   

 
Affirming the interest and/or support of one or more Network members to fiscally host 
the proposed initiative.  
Affirming that the purpose and goals of the initiative align with our organizational 
values, mission and goals. 
Affirming that the initiative or organization has a clear and reliable governance or 
advisory structure.  



Affirming that the initiative or organization has sufficient initial funds to cover any 
costs that the Network will incur in providing services. 
Affirming that any related fundraising plan is well considered and realistic. 
Assessing and ensuring that a proposed initiative, viewed in conjunction with existing 

resources. 

have sufficient capacity to effectively manage the initiative and/or provide the required 
services. 

 
 

IV. What measures are in place to account for the donations? In the event that 
donations exceed the charitable need, please state how the additional funds will be 
allocated or dispersed. 

Contributions and the related materials received with funds are reviewed, allocated and 
recorded on an ongoing basis. Documentation is reviewed for time and project restrictions 
imposed by the donor in order to determine the allocation to the appropriate project. 

On a quarterly basis, the President and Program Directors monitor grants receivable for their 
program areas and are responsible for contacting granting organization for payment.   

MPN will acknowledge all monetary and gifts in kind in writing within 30 days of receipt.  The 
acknowledgement will include the amount and/or description of the gift or gift in kind as 
required by both federal and state laws. 

charitable need, the donor is contacted to determine if they would like to redirect their funds 
to another purpose of their choosing or to have unspent funds returned. 

 

V. Please provide details about the measures that will be taken by the distributing 
entity to ensure that controlled donors will not receive preferential treatment. 

Due to the purpose of the funds being raised, there will be a limited number of vendors. Prior 
to cash disbursement, each vendor relationship will be reviewed by MPN Staff in order to 
identify any potential conflicts with donations received.   

Further, the President is directed to refer questionable gifts to the Board of Directors for 
guidance on a case-by-case basis.  MPN employees shall promptly bring to the attention of the 
President all donations. 

MPN may elect to refuse offers of gifts of any type if the gift poses a conflict of interest or the 
appearance or perception of a conflict of interest. 

 


